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 Government Code §51.60

 (e) As part of the 20 hours of initial instruction and continuing education courses 
prescribed under this section, a district clerk must complete one hour of 
instruction on impaneling petit and grand juries.

 HB 3474 and HB 2015
 Effective 9/1/23 unless otherwise noted



 Governing Statutes

 Processes

 Jury plans

 Summons/questionnaires

 What is Confidential?

 Jury Lists 

 Juror Pay

 Grand Jury



 PETIT JURY:

 Government Code Chapter 61 – addresses juror payments

 Government Code Chapter 62 – addresses jury selection processes

 GRAND JURY:

 Texas Code of Criminal Procedure, Article 19A – Grand Jury Organization.

 Texas Code of Criminal Procedure, Article 20A – Grand Jury Proceedings.

 Texas Code of Criminal Procedure, Article 35.11- Preparation of List.





 There are two main ways to pull jurors; 

 Manual processes (thru jury wheel cards) are outlined in sections 62.002, 62.003, 
62.004, 62.005, 62.006, 62.007, 62.008, 62.009, 62.010, 62.012.

 Electronic processes thru a jury plan outlined in sections 62.011, 62.0111.

 General sections that apply to both types of processes – 62.002, 62.0125, 62.013, 
62.0131, 62.0132, 62.014, 62.0141, 62.0142, 62.0143, 62.0144, 62.0145, 62.0146, 
62.0147, 62.015. 62.016, 62.017, 62.0175, 62.018, 62.019, 62.020, 62.021, and all of 
Subchapter B Jury Qualifications, Sections 101 – 115.



 Chapter 62.011 and 62.0111, Government Code govern jury plans.

 62.011 allows a county to adopt a jury plan outlining the method of jury selection 
by the aid of electronic or mechanical equipment instead of drawing the names 
from a jury wheel.





 HB 3474 Amends Government Code, Sections 62.012(b), 62.013, 62.013(a) and 
(b), 62.014(a), 62.0145, 62.0146, 62.015(b), 62.016(d), 62.017(d), 62.0175(d), 
62.411(a), 62.412(c).

 Adds “the clerk” in addition to the sheriff or constable for summoning jurors in all 
courts.

 Gov’t Code §62.012
 “(b) On receiving the notice from the judge, the clerk shall immediately write on the jury 

list the date that the prospective jurors are to be summoned to appear and shall either:
(1) summon the prospective jurors directly in the same manner a sheriff or constable would 
summon a juror under Section 62.013; or
(2) deliver the jury list:

(A) the sheriff, for a county or district court jury; or
(B) the sheriff or constable, for a justice court jury.”



 HB 3474.  Enabled us to modify the way we issue summons and questionnaires.  It 
also allows us to separate summons from questionnaires.  Below are the options we 
now have which we will go into detail about on the next few slides.

 3 Options:
1. Summons includes questionnaire.
2. Mail summons and direct jurors to website to print the questionnaire.
3. Mail summons and direct jurors to website to complete the questionnaire online – must 

have jury plan.



 For any method - using OCA previously published model summons/questionnaire

 Exemptions 8 & 9 should not be listed in counties with populations of less than 200,000.
 Exemption 9 (served in previous 3-year period) should not be listed in counties with a 

population less than 250,000.
 Exemption 8 should not be listed in counties if county uses a jury plan and the period 

exceeds 2 years.
 Exemption 9 should not be used if jury wheel has been reconstituted prior to the time that 

a person who has previously served as a petit juror in the county has again been 
summoned





 The updated OCA model that was originally designed to be printed on an 8 ½" by 
11" card with a fold in the middle to result in an 8 ½" by 5 ½" mail piece should be 
used if a county wishes to mail both the jury summons and the questionnaire. Page 
one of the model is designed to be on the front of the card while page 2 is 
designed to be on the back. 





 Gov’t Code §62.0131(b)(4)(B)

 SUMMONS Must (minimum requirements; can include more):
 Be 3 ½ by 5 inches or larger;
 Provide the time and place for appearance;
 Include Right to Reemployment (Civ. Prac. & Rem. Code, Ch. 122) and notice and Failure to 

Answer/False Info warning (Gov’t Code 62.0141);
 Provide the court’s website so the juror can PRINT the model questionnaire;
 List the Qualifications & Exemptions on the summons OR the website where these are 

posted;
 At a minimum, a phone number to call (a live person) if the juror does not have access to 

the internet or have questions.



 Gov’t Code §62.0111 and §62.0131(b)(4)(C) 

 SUMMONS Must (minimum requirements, can include more):
 Be 3 ½ by 5 inches or larger;
 Provide the time and place for appearance;
 Include Right to Reemployment (Civ. Prac. & Rem. Code, Ch. 122) and notice and Failure to 

Answer/False Info warning (Gov’t Code 62.0141);
 Provide the court’s website so the juror can COMPLETE the model questionnaire;
 List the Qualifications & Exemptions on the summons OR the website where the 

questionnaire is posted;
 At a minimum, a phone number to call (a live person)  if the juror does not have access to 

the internet.

















 HB 3474 Amends Government Code, Chapter 62 adding Section 62.115 Compilation of List of 
Convicted Persons.  This new section requires clerks to maintain a list of the name and address of 
each person disqualified from jury service because the person was convicted of a misdemeanor 
theft or a felony and makes the disqualification permanent.  The clerk may remove this person 
from the jury wheel.  On the third business day of each month, the clerk shall send to the secretary 
of state a copy of the list of persons disqualified because of this disqualification. (Note: this was 
third party language added late in the session; we all know we can report electronically to the 
state thru TEAM.

 A person is exempt from this section if the person:

  (1) was placed on deferred adjudication and received a dismissal and discharge in 
accordance with Article 42A.111, Code of Criminal Procedure;

  (2) was placed on community supervision and the period of community supervision was 
terminated early under Article 42A.701, Code of Criminal Procedure; or

  (3) was pardoned or has had the person’s civil rights restored.

 Make sure that you have (8) has not been convicted of misdemeanor theft or a felony. And (9) is 
not under indictment or other legal accusation for misdemeanor theft or a felony, separated on 
your forms and within your system.

 Question: How would you know any of this?  Ask your prosecutors or judge to make that 
determination. 



Section 62.102. GENERAL QUALIFICATIONS FOR JURY SERVICE. A person is disqualified to serve as a petit juror 
unless the person:

(1) is at least 18 years of age;
(2) is a citizen of the United States;
(3) is a resident of this state and of the county in which the person is to serve;
(4) is qualified under the constitution and other laws to vote in the county in which the grand jury is 

sitting, regardless of whether the person is registered to vote;
(5) is of sound mind and good moral character;
(6) is able to read and write;
(7)  Has not served as a petit juror for six days during the preceding three months in the county court or 

during the preceding six months in the district court;
(8) has not been convicted of misdemeanor theft or a felony; (permanent exemption)
(9) is not under indictment or other legal accusation for misdemeanor theft or a felony; (temporary

exemption)



 HB 3474 Amends Government Code, Section 62.106(a), 62.107(c), 62.108(a), 
(b), (c), and (e), raises the over 70 exemption to over 75.  

 This applies only to an exemption from jury service for a person who is summoned 
to appear for service on or after September 1, 2023.  

 An exemption from jury service for a person who is summoned to appear for 
service before September 1, 2023, is covered by the law in effect when the person 
was summoned, and that law is continued in effect for that purpose.



Section 62.106. EXEMPTIONS FROM JURY SERVICE. A person qualified to serve as a petit juror may 
establish an exemption from jury service if the person:

(1) is over 75 years of age; (let your judge decide if it is 75+1day or they have to be 76)
(2) has legal custody of a child younger than 12 years of age and the person’s service on the jury 

requires leaving the child without adequate supervision;
(3) is a student  of a public or private secondary school (high school);
(4) is a person enrolled and in actual attendance at an institution of higher education;
(5) is an officer or an employee of the senate, the house of representatives, or any department, 

commission, board, office, or other agency in the legislative branch of state government;
(6) is summoned for service in a county with a population of at least 200,000, unless that 

county uses a jury plan under Section 62.011 and the period authorized under Section 62.011(b)(5) 
exceeds two years, and the person has served as a petit juror in the county during the 24-month period 
preceding the date the person is to appear for jury service; (if it does not apply in your county, leave it off)

(7)  is the primary caretaker of a person who is unable to care for himself or herself;
(8)  except as provided by Subsection (b), is summoned for service in a county with a population 

of at least 250,000 and the person has served as a petit juror in the county during the three-year period 
preceding the date the person is to appear for jury service;(if it does not apply in your county, leave it off)

(9)  is a member of the United States military forces serving on active duty and deployed to a 
location away from the person ’s home station and out of the person ’s county of residence.





 Gov’t Code §62.001 – Reconstitution of Jury Wheel
 §62.001(a)(2)(B) - Wheel constituted – Not include those 

disqualified under §62.102(1),(2), or (8) 
§62.102
(1) 18 years old
(2) citizen of US
(7) not have served 
preceding 
3 mo. CCL or 6 mo. District
(8) not have been 
convicted of misd. theft or 
felony



 Gov’t Code §62.001 – Reconstitution of Jury Wheel
 §62.001(b) - Wheel constituted – May not be placed in wheel - §§62.108, 62.109, 

62.113, 62.114, 62.115

§62.108 perm. Age exempt

§62.109 perm. medical exempt

§62.113 noncitizens

§62.114 nonresidents
§62.115 (new) list of convicted persons



 254 counties do it 254 different ways!  However, many district clerk manage the 
jury wheel for the county and pull juries for all courts.

 If this is the case in your county, as the clerk managing that jury trial, the only 
responsibility you have is to get the panel list from the district clerk, let them know 
which jurors showed up and who was chosen for trial so the district clerk knows 
who to pay.



 Once you create a random jury list for a specific case trial, that is the order your 
jurors should stay in unless the court/attorney’s, during the trial, request a shuffle.

 The only manipulating a clerk can do to a list prior to the trial date is to replace a 
juror that cannot make it (sick, deferred, etc.) by placing a new juror at the bottom 
of the list.

 For grand jury, the judge will go thru the list and questionnaires and sort them by 
location, sex, race, ethnicity, etc. to ensure they have a fair cross section of jurors in 
the county.  The clerk has no statutory authority to do this.

 In other words, the clerks only job is to summons a random panel of jurors the 
judge and attorney’s can work with and ensure the jurors are paid.



 HB 3474 – Report to Voter Registrar – Physical or Mental Impairment or Inability to 
Comprehend English

 Gov’t Code §62.109
 Now only report PERMANENT exemptions to voter registrar





 Applies to both Grand Jury & Petit Jury

 Gov’t Code §61.001
 Not less than $20 (increased from $6) for the first day
 Not less than $58 (increased from $40) after the first day
 Note – statute says day or fraction of a day “the person is in attendance in court in 

response to the process”

 Gov’t Code §61.0015 – State reimbursement to County
 $14 for the first day (increased from $0)
 $52 for subsequent days (increased from $34)

 Net cost to county to implement HB 3474 pay increases = $0 (county is out of 
pocket the same $6 per person as before)

 Commissioners Court can vote to pay more



 Applies to both Grand Jury & Petit Jury

 Gov’t Code §61.003
 Removes “after the jury service is concluded” (!!!!)
 Juror “provided the opportunity, either through a written form or electronically”
 Directed to the treasurer “or a designated county employee”
 Donate all or “the entire amount divided among the funds, programs, and county entities 

listed in this subsection”
 Juror pay is not a property right under Chapters 72 and 74 Property Code, therefore, a 

payment not redeemed before the 90th day after is it issued is considered forfeited and 
placed back in the counties jury fund.



 61.003 refers to Section 113.048 of Local Government Code 

 This code states that a treasurer may disburse jury reimbursements by any of the 
following:

 Using an electronic funds transfer system in accordance with Chapter 156 
(Electronic Funds Transfer);

 Using a cash dispensing machine;

 Issuing a debit card or a stored value card; 

 Using any other method that the county treasurer and commissioners court 
determine is secure, accurate and cost effective and convenient for the jurors.



 61.003 cont,

 Charities eligible to receive jury donations upon adoption by commissioner’s 
court:

 Victims Compensation;

 Child Welfare Board; 

 Any nonprofit that provides shelter and services for victims of family violence;

 Any nonprofit that offers psychological counseling in criminal cases involving 
graphic evidence or testimony;

 A veterans treatment court program;

 A veterans county service office.

 The treasurer or a clerk shall collect the information and supply it to the treasurer 
for them to pay out.



 If you choose to work with your treasurer to use a third-party vendor to pay jurors 
keep a few things in mind.

 1. Verify the per juror cost to your current process.

 2. If you allow charitable donations, ensure they will load YOUR charities into 
their programing.

 3. Verify they will send any uncollected juror pay back to the county as 
outlined in statute. 



 Section 61.002 LIABILITY OF COUNTIES FOR PAYMENT OF JURY SERVICE.  

 If a civil case is moved by change of venue and tried in another county by a jury, 
the county in which the case was originally filed is liable for the payment of the 
persons who report for jury service for the case.

 If the host county pulls the jurors for the case from a general empanelment, then 
you would only pay the jurors who were chosen for the voire dire process (in other 
words, the random jury panel for this case).  Unless, of course, it all happens in the 
same day.

 The host county will send the original county a bill for the total expenses.





 Art. 19A.051. SELECTION AND SUMMONS OF PROSPECTIVE GRAND JURORS.  
(a) The district judge shall direct that the number of prospective grand jurors the 
judge considers necessary to ensure an adequate number of grand jurors under 
Article 19A.201 be selected and summoned, with return on summons.

 (b) The prospective grand jurors shall be selected and summoned in the same 
manner as for the selection and summons of panels for the trial of civil cases in the 
district courts.

 (c) The judge shall test the qualifications for and excuses from service as a grand 
juror and impanel the completed grand jury as provided by this chapter.

(It used to be 125 but we had that removed because we were not getting enough 
participation.)



 When I was switching from direct summons to the general empanelment method 
(cattle call), my district judges told me I cannot take the jurors from the general 
empanelment out of order of that list when placing them in a panel (jury trial list).  
Luckily, Chief Deputy Doryn Glenn of Galveston District Clerk’s office is a jury guru 
and sent me the law 

 Art. 35.11 PREPARATION OF LIST.  The trial judge, on the demand of the defendant 
or his attorney, or of the State’s counsel, shall cause a sufficient number of jurors 
from which a jury may be selected to try the case to be randomly selected from the 
members of the general panel drawn or assigned as jurors in the case.  The clerk 
shall randomly select the jurors by a computer or other process of random 
selection and shall write or print the names, in the order selected, on the jury list 
from which the jury is to be selected to try the case.  The clerk shall deliver a copy 
of the list to the State’s counsel and to the defendant or his attorney.



 It depends on your county.  Some change every quarter or six months, some every 
two years when they are the administrative judge.

 In some counties the court coordinator of that district judge creates an order 
transferring the correct number of cases to the other courts and both the sending 
and receiving judge has to sign it.



 19A.052 and 19A.053 refers to the sheriff to summons qualified jurors.

 House Bill 3474 changed this to include the district clerk as well as the sheriff.  

 It also allows the district clerk to summons additional jurors if needed.



 Chapter 61 of the Government Code governs juror pay for grand jury.



 The word “clerk” is not mentioned once in Art. 19A yet we have duties!

 Once the grand jurors are chosen by the district judge, the district clerk shall enter 
those names into the record.  We receive a list from the court coordinator and keep 
it in a secured generic case file within our CMS.  Some keep them in paper form.  
Do what you need but do keep them.  They are often referred to when choosing 
future grand juries and even petit juries.

 In our office we are also tasked with submitting the payments for grand jury so we 
have to gather a list of the attendees from the DA every time they meet.

  



 Sometimes we have paperwork on a criminal case before the person is indicted.  

 Bond’s – can be held onto and added to the case once they are indicted.

 Subpoena’s - Art. 20A.202 – (a) Grand jury proceedings are secret.

 (b) A subpoena or summons relating to a grand jury proceeding or investigation 
must be kept secret to the extent and for as long as necessary to prevent the 
unauthorized disclosure of a matter before the grand jury.

 Subpoena’s – should be kept separate from the criminal case.  Technically a clerk 
should not even have them but we all know the judges don’t want to keep them so 
we end up with them.

 Suggestions would be an unmarked file in a cabinet or a generic electronic case 
for every year, example GJS-2022 not made available to the public or anyone.  We 
file the application, issue the subpoena and file the executed copy if we receive it 
back.





 HB 3474 by Leach/Zaffirini Amends Code of Criminal Procedure Article 
19A.101 (a)(7) and adding (b) amends the conviction disqualification to read “has
never been convicted of a misdemeanor theft or a felony”.  Title 2 does not apply.  
Deferred adjudication is not a conviction.

 (b) requires creation of a list of persons who were disqualified from serving based 
on their citizenship or indictment or conviction for misdemeanor theft or a felony 
and send a copy of the list to the secretary of state and the prosecuting attorney.  
(the same list you must prepare for petit juries in regard to these disqualifications).

 Effective September 1, 2023, any grand jurors summoned before this date will 
follow the form law in effect for that purpose.



Art. 19A.101. GRAND JUROR QUALIFICATIONS. A person may be selected or serve as a grand juror only if the 
person:

(1) is at least 18 years of age;
(2) is a citizen of the United States;
(3) is a resident of this state and of the county in which the person is to serve;
(4) is qualified under the constitution and other laws to vote in the county in which the grand jury is 

sitting, regardless of whether the person is registered to vote;
(5) is of sound mind and good moral character;
(6) is able to read and write;
(7) has never been convicted of misdemeanor theft or a felony; 
(8) is not under indictment or other legal accusation for misdemeanor theft or a felony;
(9) is not related within the third degree by consanguinity or second degree by affinity, as determined

under Chapter 573, Government Code, to any person selected to serve or serving on the same grand jury;
(10) has not served as a grand juror in the year before the date on which the term of court for which the 

person has been selected as a grand juror begins; and
(11) is not a complainant in any matter to be heard by the grand jury during the term of court for which 

the person has been selected as a grand juror.
#9 A juror will not know the answer, so I don’t include it in my questions – that is for the judge to ask.
Question – Does GC 62.115 apply to #7? OCA



Art. 19A.105. EXCUSES FROM GRAND JURY SERVICE.  (a) The court shall excuse from serving any 
summoned person who does not possess the requisite qualifications.

(b) The following qualified persons may be excused from grand jury service:
(1) a person older than 70 years of age; (this was missed when petit age was changed, will be

corrected during 89th session)
(2) a person responsible for the care of a child younger than 18 years of age;(how many want

this changed to 12?)
(3) a student of a public or private secondary school;
(4) a person enrolled in and in actual attendance at an institution of higher education; and

(5) any other person the court determines has a reasonable excuse from service.



 Art. 19A.104(a) and GC Section 62.0132(f) PERSONAL INFORMATION CONFIDENTIAL.  
Information collected by the court, court personnel, or prosecuting attorney during the jury 
selection process is confidential and may not be disclosed by the court, court personnel, or 
prosecuting attorney.

 This information may be disclosed to the judge, court personnel, and prosecutors.

 19A.104(c) provides that on a showing of good cause, the court shall permit disclosure of the 
information sought to a party to the proceeding. There are no parties until a case is filed. 

 After an indictment is filed, a party to the proceeding is entitled to this information only upon a 
showing of good cause. 



 The District Attorney – give them a list of grand jurors including their address.  
They need this to perform background checks on potential jurors prior to 
selection.

 The County Clerk – Local Government Code 152.015 – Salary Grievance 
Committee. (b) states the county clerk shall provide names of grand jurors who 
served during the preceding calendar year.  For those chosen the county clerk can 
get their addresses from the district clerk or their voter roles.

 You only need to give the grand jury list to the county clerk when they request it for 
salary grievance.

 The District Judge – give them the list and questionnaires.  They have to sort thru 
them to choose a fair cross section of jurors.  Under no circumstances do clerks do 
this!



 Many questions have come across clerks community about grand jury books. 

 There is no statute requiring the district clerk to maintain grand jury books.

 Art. 20A.201 discusses the State being in charge of recordings, testimony, retention 
of records.

 If you are a clerk that maintains the grand jury books, they don’t have to stay in a 
book.  You can create a form and keep them in a 3 ring binder if you like.



 The previous slide leads into this subject.  I was always told No Bills were not to be 
given to me or me even see them.  So…if you are maintaining the grand jury books 
they would be in there correct?

 Clerk’s community has also had the question of what to do with defendant’s 
paperwork (arrest, bond, letter of representation) when they are No Billed but we 
don’t receive notice of the No Bill so it just stays with us.  Suggestions?



Believe it or not you or your staff can 
be chosen for grand jury.  



 After the indictments are delivered to your office, you need to create the cases for 
each one.  Many judges require that the same defendant on multiple charges be 
placed in the same court.  Or co-defendant’s be placed in the same court.  Consult 
with your district judges for clarification.

 Depending on how your DA indicts their cases you could have one charge on each 
indictment or multiple charges on the same indictment.

 How you process this depends on your case management system.  

 Discussion?



 2200-01 Juror lists – lists of persons chosen for service in district, county, or justice 
courts or on grand juries, including lists of persons whose service has been 
postponed and defendant’s and plaintiff’s lists. 1 year.

 2200-05 Jury questionnaires - 30 days unless motion for new trial is filed.

 2225-02 Examining trial record or register – record or register of complaints or 
examining trial cases referred to the grand jury (grand jury books). As long as 
administratively valuable.

 2225-07 Indictment record – register or card file logging indictments returned by 
the grand jury (list you receive from judge or state – might include bond 
conditions/limits).

 2225-09 Subpoena’s – 2 years.

 2225-11 List of Potential Grand Jurors – includes sheriff’s return of certification- 
administratively valuable.



 Q=Our district judge assessed a fine for “failure to appear for grand jury”.  The 
person paid the fine.  What do you do with it?

 A=General Fund was the general consensus but now that we have a jury fund that 
the county keeps, it should probably go there (SB41).

 Q=DA asked a district clerk to sign a certificate to the juvenile court that the grand 
jury found probable cause that a juvenile engaged in alleged conduct and present 
a certification and approval of the petition the district judge already signed.  Do we 
sign this? If so, do we retain copies? For how long and where?

 A=The grand jury foreman should sign the Grand Jury Certificate Regarding 
Juvenile Petition stating they approve the determinate sentence and transfer to the 
district court or they sign disapproving it.  We get a certified copy of it from the 
County Clerk’s office, file the case in district court as a felony and move it thru the 
system.



 Questions?

 Patti L. Henry, Chambers County District Clerk, JMS-general empanelment (cattle call) (Tyler) 
phenry@chamberstx.gov 

 Velva Price, Travis County District Clerk, i-Jury (home grown, will share) velva.price@traviscountytx.gov 

 Sharena Gilliland, Parker County District Clerk, JMS-direct summons (Tyler) 
sharena.Gilliland@parkercountytx.com 

 Clarissa Webster, Ector County District Clerk, ICON Jury clarissa.webster@ectorcountytx.gov 

 Heather Marks, Judicial Systems hmarks@sanpatriciocountytx.gov 

 Terri Willard, Net Data dcclerk1@ruskcountytx.gov 

 And Margie Johnson, Assistant General Counsel of the OCA  margie.johnson@txcourts.gov 
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