


THE STATE OF TEXAS

NOTICE TO DEFENDANT:  “You have been sued.  You may employ an attorney.  If you or your attorney do not  file a written answer with the clerk who issued this citation by 10:00 a.m. on the Monday next following the expiration of twenty days after you were served this citation and petition, a default judgment may be taken against you.”

TO:_______________________, Defendant, 

Greeting:  You are commanded to appear by filing a written answer to the plaintiff’s petition at or before 10:00 o’clock a.m. of the Monday next after the expiration of 20 days after the date of service hereof, before the Honorable (District) of ___________________ County, Texas at the Courthouse of said County in (City), (State).

Said plaintiff’s ___________________ was filed in said Court on _______________________

The file number of said suit being _______________________.

The style of the case is:

	(Style)




A copy of  plaintiff’s  _____________________ accompanies this citation.

The officer executing this writ shall promptly mail the same according to requirements of law, and the mandates thereof, and make due return as the law directs.

ISSUED AND GIVEN UNDER MY HAND AND SEAL OF SAID COURT, at office in (City), (State), (Date) .



					
								______________________, CLERK
								(District)
								___________________ County, Texas
	(Seal)

							
								By:__________________________, Deputy


	
ATTACH RETURN RECEIPTS WITH
ADDRESSEE’S SIGNATURE
RULE 106(A)(2) THE CITATION SHALL
BE SERVED BY MAILING TO THE
DEFENDANT BY X CERTIFIED MAIL
X RETURN RECEIPT REQUESTED, A
TRUE COPY OF THE CITATION.
SEC.17.027 RULE OF CIVIL PRACTICE
AND REMEDIES CODE IF NOT PREPARED
BY CLERK OF COURT.
	
	CERTIFICATE OF DELIVERY BY MAIL
I hereby certify that on the ____________ day of 

_________________________________, 20______

At __________________ o’clock ____m., was delivered to 


 ____________________________         


	
	
	Defendant(s) by registered mail or certified mail, with delivery restricted to addressee only, return receipt requested, a true copy of this citation with a copy of the petition attached thereto.


					
_______________                  __________________________________
NAME OF PREPARER		TITLE

[bookmark: _GoBack](Address of District Clerk)

VERIFICATION OF DEFENDANT WITHOUT STATE


Rule 108 – Defendant without state – Where the defendant is absent from the State, or is a non-resident of the State, the form of notice to such defendant of the institution of the suit shall be the same as prescribed for citation to a resident defendant: and such notice may be served by any disinterested person competent to make oath of the fact in the same manner as provided in Rule 106 hereof.  The return of service in such cases shall be endorsed on or attached to the original notice, and shall be in the form provided in the Rule 107, and be signed and sworn to be the party making such service before some officer authorized by the laws of this State to take affidavits, under the hand and official seal of such officer.  A defendant served with such notice shall be required to appear and answer in the same manner and time and under the same penalties as if he had been personally served with a citation within this State.


COMPLETE IF YOU ARE A PERSON OTHER THAN A SHERIFF, CONSTABLE, OR CLERK OF THE COURT.
In accordance with Rule 107: The officer or authorized person who serves, or attempts to serve, a citation shall
sign the return. The return must either be verified or be signed under penalty of perjury. A return signed under penalty of perjury must contain the statement below in substantially the following form: 
“ My name is _______________________, my date of birth is _______________, and my address is
		(First, Middle, Last)			
_____________________________________________________________________________________. 
(Street, City, Zip)
I DECLARE UNDER PENALTY OF PERJURY THAT THE FOREGOING IS TRUE AND CORRECT.
Executed in _____________County, State of ______, on the _________day of ___________________________.

									______________________________
									Declarant/Authorized Process Server
									______________________________
									(Id # & expiration of certification)








